
Park School 
CHILD PROTECTION Version: 3 Dated: Sum 18 Review: Sum 2019 
This policy will cross reference to other protocol: 

Children Act 1989, 2004 
Education Act 1996, 2002 (Section 175), 2014 
School Standards and Framework act 1998 
Safeguarding Children and Safer Recruitment in Education Guidance DfES 2007 
Every Child Matters 
Working Together to Safeguard Children 2015 
 
Manuals kept in school, in addition to other documents on office Safeguarding Board: 
What to do if you’re worried a child is being abused 2015 
Working Together to Safeguard Children 2015 
Keeping Children Safe in Education DfES 2018 
Counter Terrorism and Security Act 2015 (Section 26)  
The Prevent duty (2015) 
Information Sharing (2018) 
Use of Reasonable Force (2013) 
Preventing and tackling bullying (2017) 

Additional Policies to read in conjunction with this one: 

Safeguarding, Anti-Bullying, Code of Conduct – School Community, Code of Conduct – Staff, DBS Procedures, E-
Safety, Inclusion (SEN-D), Induction of New Staff, Recording Images of Children, Relationships with Children, 
Recruitment & Retention, Remote Supervision, Risk Assessment, Staff Handbook, Whistleblowing, Health & 
Safety 

 
 

Amanda Bellamy Designated Safeguarding Lead (DSL)  
Teacher in Charge 
CSE Lead 

01803 866851 or 07507359043 

Bridie Giraud Designated Safeguarding Deputy and 
Early Years lead practitioner 

01803 864588 

Nathan Gribble Designated Safeguarding Council 
member 

01364 653666 

John Woodhouse Designated Safeguarding Council 
Deputy member 

07921 015176 

Whistleblowing Lead Officer for Child Protection at 
Redwood House Totnes 

01392 386810 

Devon Children & Families 
Partnership 

  0345 155 1015 or 0845 155 1015 

email: customer@devon.gov.uk 

Early Help (MASH):  0345 155 1071 
earlyhelpsouthsecure-
mailbox@devon.gcsx.gov.uk  

Designated Safeguarding 
Officer 

Exeter office 01392 384964 
ladosecure-mailbox@devon.gov.uk  

NSPCC Whistleblowing 
helpline 

 0800 028 0285 

Anti-Terrorist Hotline  0800 789321 

Devon County Council  https://www.gov.uk/report-child-
abuse-to-local-council 

 
 
N.B. wherever the word ‘staff’ is used, it covers ALL staff on site, including ancillary supply and self-employed 
staff, contractors, volunteers working with children etc, and Council members. 
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Introduction 
This policy refers to the whole school, including Early Years. 
 
Child Protection is the procedure we use for children and young people who have been significantly harmed or are 
at risk of such harm and in need of support.  Safeguarding is what we do for all pupils (see Safeguarding policy) 
 

The Council of Management takes seriously its responsibility to safeguard (1) and promote the welfare of children; 
and to work together with other agencies to ensure adequate arrangements within our school to identify, assess, and 
support those children who are suffering harm.  

We recognise that all staff (2) have a full and active part to play in protecting our pupils from harm, and that the 
child’s welfare is our paramount concern. 

All staff believe that our school should provide a caring, positive, safe and stimulating environment that promotes 
the social, physical and moral development of the individual child. Staff understand that safeguarding is 

everybody’s responsibility.  Although referrals are usually managed by DSL, anyone can refer a child to Social 

Care. 
 

NOTES: 

1. Safeguarding (as defined in the Joint Inspector’s Safeguarding report) is taken to mean “All agencies working with children, young people and their 
families take all reasonable measures to ensure that the risk of harm to children’s welfare are minimised” and “where there are concerns about children and 
young people’s welfare, all agencies take all appropriate actions to address those concerns, working to agree local policies and procedures in full partnership 

with other agencies” 
2 wherever the word ‘staff’ is used, it covers ALL staff on site, including ancillary supply and self-employed staff, contractors, volunteers working with 
children etc ,and Council members. 

 

1 Aims 
1.1 To support the child’s development in ways that will foster security, confidence and resilience. 
1.2 To provide an environment in which children feel safe, secure, valued and respected, feel confident and 

know how to approach adults if they are in difficulties, believing they will be effectively listened to. 
1.3 To raise the awareness of all teaching and non-teaching staff of the need to safeguard children, and of their 

responsibilities in identifying and reporting possible cases of abuse. Including ensuring staff, parents and 
Council members know the name of the Designated Safeguarding Lead (DSL) responsible for Child 
Protection and their role. 

1.4 To provide a systematic means of monitoring children known or thought to be at risk of harm, and ensure 
we, the school, contribute to assessments of need and support plans for those children. 

1.5 To emphasise the need for good levels of communication between all members of staff. 
1.6 To provide a structured procedure within the school which will be followed by all members of the school 

community in cases of suspected abuse. 
1.7 To develop and promote effective working relationships with all other agencies involved in safeguarding 

children, especially the police and Social Care. 
1.8 To ensure safe recruitment practices in line with the School’s recruitment and retention policy. 
 

2 Safe School, Safe Staff 

2.1 Our school procedures for safeguarding children will be in line with Devon 

County Council Procedures (Appendix 1). 
We will ensure that: 
2.1.1 The Council understands and fulfils its safeguarding responsibilities. 
2.1.2 We have a Designated Lead for safeguarding who has undertaken the Two Day Level 3 Multi-Agency 
Safeguarding children Training and who undertake this and other training as recommended by the L.A. 
every two years. 
2.1.3 We have at least one Designated Safeguarding Deputy who has also received the above multiagency 
training, and who will have been briefed in the role.  
2.1.4 All members of staff are provided with opportunities to receive safeguarding training in order to 
develop their understanding of the signs and indicators of abuse at every team meeting. In addition, formal 
training is undertaken at a minimum of every three years. As part of induction all staff receive training 
within one week of starting with the school which is refreshed every 3 years. As a minimum, they are given 
the following policies: Child Protection, Safeguarding, Relationship with Children (Behaviour), Code of 
Conduct – Staff, Code of Conduct – School Community, together with Staff Handbook and Part 1 of KSCIE 
to read within 1 week of starting work.  
2.1.5 All members of staff and at least one Council member know how to respond to a pupil who discloses 
abuse, and the procedure to be followed in appropriately sharing a concern of possible abuse or a disclosure 
of abuse. 
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2.1.6 The school recognises the importance to express that it is everyone’s responsibility to keep children 
safe. All parents/ carers are made aware of the school’s responsibilities in regard to child protection 
procedures by our Safeguarding Statement. 
2.1.7 It is a requirement for all agencies to ensure that all staff recruited to work with children and young 
people are properly selected and checked (see Recruitment Policy and Induction of New Staff policies) and 
this information recorded on the Single Central Record. At Park School we will ensure that we have a 
member on every recruitment panel who has received the appropriate recruitment and selection training. We 
will ensure that all of our staff are appropriately qualified and have the relevant employment history and 
checks to ensure they are safe to work with children in compliance with the Key Safeguarding Employment 
Standards. 
2.1.8 The name of any member of staff considered not suitable to work with children will be notified to the 
DBS (Disclosure and Barring Service) and National College for Teaching and Leadership where applicable 
within one month of leaving the school. 
2.1.9 Our procedures will be annually reviewed and up-dated. 
2.1.10 The names of the Designated Safeguarding Lead and Deputies will be clearly shown in the school. 
2.1.11 All staff new to our school will have a copy of our Child Protection Policy and the booklet “What To 
Do if You’re Worried A Child is Being Abused” and Keeping Children Safe in Education (KCSIE) (DfE 
2018) available to them.  Staff have read and are assessed on their understanding and responsibilities of 
KCSiE Part 1. 
2.1.12 We will ensure that suspicions of abuse or neglect by staff or allegations about adults working in 
school are referred to MASH for advice, and that any member of staff found not suitable to work with 
children will be notified to the Independent Safeguarding authority for consideration for barring, following 
resignation, dismissal, or when we cease to use their service in the case of a volunteer.  

 

3 Responsibilities 
3.1 The very small size of Park School and the close, informal relationships between the staff and children, 

means that: 
3.1.1 We are well-placed to notice and support children who are in need of help. Any concerns should be 
acted upon immediately. 
3.1.2 Implicit in the ethos of Park is a strong emphasis on everyone in the school the support they need. The 
staff meetings, class meetings, parent/teacher meetings and whole school meetings all act as formal support 
structures. In addition to these the informal support the staff give, both in and out of their lessons, has a 
significant beneficial effect on the wellbeing of our children.  
3.1.3 As staff we are daily expected to deal with low-level pastoral problems and we try to explore these 
deeply enough to be able to effect a change in the causes of the behaviour, rather than just suppressing the 
behaviour itself. 
Staff may be required to be the lead professional following an Early Help referral. 

3.2 Information should be shared with the Designated Safeguarding Lead (DSL) (or when not available, Deputy 
DSL, Council DSL, Deputy Council DSL or Children’s Social Care), who is responsible for: 
3.2.1 Referring by telephone a child’s details if there are concerns about his/her welfare, possible abuse or 
neglect to the local Social Care office. A written record of the referral will be faxed /posted/emailed to 
Social Care, (using the multi- agency referral form), and a copy to the L.A. Senior Education Officer for 
Child Protection within one hour of the telephone call or as soon as possible within the school day. 
3.2.2 Ensuring that written records of concerns about a child are kept even if there is no need to make an 
immediate referral. 
3.2.3 Ensuring that all such records are kept confidentially and securely and are separate from pupil records 
3.2.4 Ensuring that an indication of further record-keeping is marked on the pupil records. 
3.2.5 Acting as a focal point for staff to discuss concerns and liaising with other agencies and professionals. 
3.2.6 Attending (or delegating this requirement to another appropriately informed member of staff) case 
conferences, family support meetings, core groups, or other multi-agency planning meetings, contributing to 
the Framework for Assessments process, and providing a report which has been shared with the parents. 
3.2.7 Ensuring that any pupil currently subject to a child protection plan who is absent without explanation 
for two days or earlier if this is part of the plan is referred to their key worker’s Social Care Team. 
3.2.8 Ensuring that all school staff are aware of this policy and how to recognize and refer any concerns. 
3.2.9 Providing an annual report for the Council, detailing any changes to the policy and procedures; 
training undertaken by the Designated Safeguarding Lead and by all staff and council members; relevant 
curricular issues, number and type of incidents/cases, and number of children referred to Social Care and 
made subject of a Child Protection Plan, (anonymised). 
3.2.10 Undertaking bi-annual Level 3 refresher training. 
3.2.11 Keeping themselves and staff up to date with knowledge to enable them to fulfil their role, including 
attending relevant training provided by the Devon Local Safeguarding Board, or the L.A. 
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4 Supporting Children 
4.1 We recognize that a child who is abused, who witnesses violence or who lives in a violent environment may 

feel helpless and humiliated, may blame him/herself, and find it difficult to develop and maintain a sense of 
self-worth. 

4.2 We recognize that the school may provide the only stability in the lives of children who have been abused or 
who are at risk of harm. 

4.3 We accept that research shows that the behaviour of a child in these circumstances may range from that 
which is perceived to be normal to aggressive or withdrawn. 

4.4 Our school will support all pupils by: 
4.4.1 Listening to children 
4.4.2 Encouraging the development of self-esteem and resilience in every aspect of school life including 
through the curriculum. 
4.4.3 Promoting a caring, safe and positive environment within the school. 
4.4.4 Liaising and working together with all other support services and those agencies involved in the 
safeguarding of children, e.g. CAP, Save the Children, NSPCC.  
4.4.5 Notifying Social Care as soon as there is a significant concern. 
4.4.6 Ensuring that a named teacher is designated for Children in Care (CIC) and that an up to date list of 
children is regularly reviewed and updated. The Education Welfare Officer for the school must be made 
aware of all CIC in the school. 
4.4.7 Providing continuing support to a pupil (about whom there have been concerns) who leaves the school 
by ensuring that such concerns and school medical records are forwarded under confidential cover to the 
Head at the pupil’s new school as a matter of urgency. 

 

5 Confidentiality 
5.1 We recognize that all matters relating to child protection are confidential. 
5.2 The DSL or Deputy DSL will disclose personal information about a pupil to other members of staff on a 

need-to-know basis only (Agency Confidentiality). 
5.3 All staff must be aware that they have a professional responsibility to share information with other agencies 

in order to safeguard children. 
5.4 All staff must be aware that they cannot promise a child to keep secrets which might compromise the child’s 

safety or well-being, or that of another. 
5.5 We will always undertake to share our intention to refer a child to Social Care with their parents/carers 

unless to do so could put the child at greater risk of harm, or impede a criminal investigation. If in doubt, we 
will consult with the District Office of Social Care on this point. 

 

6 Supporting Staff 
6.1 We recognize that staff working in the school who have become involved with a child who has suffered 

harm, or appears to be likely to suffer harm may find the situation stressful and upsetting. 
6.2  We will support such staff by providing an opportunity to talk through their anxieties with the DSL and to 

seek further support as appropriate. 
  

7 Allegations against staff 

7.1 All allegations should be referred to the LADO for advice before any investigation takes place and within 
one working day.  In borderline cases, these discussions can be held informally and without naming the 
individual.  In cases of serious harm, the police should be informed from the outset.   

7.2 All school staff should take care not to place themselves in a vulnerable position with a child. It is always 
advisable for work with individual children to be conducted in view of other adults. However, 1:1 teaching, 
coaching or tuition may make this difficult and teachers must be especially aware of the Code of Conduct 
for Staff. 

7.3 We understand that a pupil may make an allegation that a member of staff may have behaved in a way that 
has harmed a child, or may have harmed a child; has possibly committed a criminal offence against or 
related to a child; or behaved towards a child in a way that indicates he or she may pose a risk of harm to 
children. 
7.3.1 If such an allegation is made, the member of staff receiving the allegation will immediately inform the 
DSL or the Deputy DSL. 
7.3.2 The DSL / Deputy DSL on all such occasions will discuss the content of the allegation with the Local 
Designated Officer for Child Protection. 
7.3.3 If the allegation made to a member of staff concerns the DSL / Deputy DSL, the person receiving the 
allegation will immediately inform the Chair of Council and the Council Safeguarding Officer who will 
consult as in 7.3.2 above, without notifying DSL/Deputy DSL first. 
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7.3.4 The school will follow the L.A. procedures for managing allegations against staff in accordance with 
the standard Park School Contract, Appendix 1. 
7.3.5 Suspension of the member of staff against whom an allegation has been made needs careful 
consideration, and we will consult (as in 7.3.2. above) in making this decision. 

 

8 Whistleblowing 
8.1 We recognize that children cannot be expected to raise concerns in an environment where staff fail to do so. 
8.2 All staff should be aware of their duty to raise concerns about the attitude or actions of colleagues. These 

should be reported to the Teacher in Charge or the Chair of Council.  In exceptional circumstances, they can 
refer to Social Care directly (Designated Officers who are qualified Social Workers).  Redworth House 
Totnes (01392 386810). 

8.3 See Appendix 1 of Safeguarding Policy. 
 

9 Physical Intervention/Positive Handling (Use of Reasonable Force) 
9.1 Staff must only ever use physical intervention as a last resort, when a child is endangering him/herself or 

others, and at all times it must be the minimal force necessary to prevent injury to another person. 
9.2 Such events must be recorded and signed by a witness as soon as possible. 
9.3 We understand that physical intervention may be considered under child protection or disciplinary 

procedures. 
9.4 We recognize the importance of both verbal and non-verbal communication with children. We listen to what 

children have to tell us, we explain concepts and issues within the school setting and we discuss topics of 
mutual concern.  
Touch is important to children and staff in the school work in close proximity to children offering safe, 
appropriate and public physical contact such as a hand on a shoulder or arm to reassure a child. 
Appropriateness of contact is discussed with staff and monitored to ensure it remains welcome, positive and 
safe for children. Staff are advised that they should not have physical contact with children when the child 
gives cues they do not want this, or when children are alone or not easily visible with staff (for example, in 
the woods). Staff also recognize areas of children's bodies (areas covered by shorts and vest) where they 
avoid purposeful contact. Children are supported to be able to say no, and to know what to do if they feel 
uncomfortable with the touch of any adult, including staff. This provides our children with a positive and 
balanced body image that is neither vulnerable to abuse nor ashamed or overly defended. 

9.5 SEND children – a plan will be developed when deemed necessary for individual children. 
 

10 Anti-Bullying 
10.1 Our Anti-Bullying policy states how we prevent and manage incidents of bullying, including peer on peer 

abuse and acknowledges that to allow or condone bullying itself constitutes abuse. We recognise that most 
children experiencing abuse are abused by peers. Managing bullying in all its forms is therefore given high 
priority by the staff and children of the school. However, in each case consideration will be given to whether 
the victim of bullying has been physically, emotionally or sexually abused, to the power differentials within 
relationships and whether a referral to Children’s services is appropriate.  A bullying incident should be 
treated as a Child Protection concern when there is “reasonable cause to suspect that a child is suffering or is 
likely to suffer significant harm”.  See Anti Bullying Policy. 

 

11 Multi-cultural 
11.1 We recognize the need to broaden children’s multi-cultural experiences and endeavour to encourage a wide 

range of multicultural projects as part of our curriculum. We also have a world food day each week where 
food is cooked from around the world and these countries and cultures discussed in an open and sympathetic 
manner. We are aware that repeated racist incidents or a single serious incident itself constitutes abuse.  
Refer to PHSE Policy. 

 

12 Domestic Violence 
12.1 We recognize that exposure to domestic violence can have a serious impact on a child’s development and 

emotional well-being and acknowledges that staff themselves can be victims or perpetrators of domestic 
violence. 

12.2 Witnessing domestic Violence causes significant harm and disclosure of such will always culminate in a 
referral to Children’s Services. 

12.3 The Teacher in Charge has had training – see SEF for details. 
 

13 E Safety and E-Bullying 
13.1 Refer to E-Safety Policy and Anti-Bullying Policy. 
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14 Safeguarding issues considered to be Child Protection issues  
The following Safeguarding issues are all considered to be Child Protection issues and should be referred 
immediately to the most relevant agency -  see Appendix 3 for further information and Appendices 4 and 5 
for further information and contact details. 

 Forced Marriage. 
 Under-age Marriage. 
 Genital mutilation/female circumcision. 
 Ritualistic Abuse. 
 Children Missing Education. 
 Sexually Active under Eighteen years old. 
 Safeguarding SEN-D Children. 
 Honour Based Violence. 
 Trafficked Children. 

Domestic Abuse. 
 Private Fostering. 
 E-Safety. 
 Radicalisation. 

Children and the court system. 
Children with family members in prison. 
Homelessness. 
Peer on Peer Abuse. 
Contextual Safeguarding. 
Child Sexual Exploitation. 
Faith Abuse. 
County Lines. 

 The key areas of risk that children in Park School may encounter are sexual and emotional abuse. 
 

15 Contacting Outside Agencies 
The School will respect the privacy of families it works with and seek such consent before contacting other 
agencies unless to seek consent may increase the risk to the child (for example, where there is an allegation 
of sexual abuse, or where the child indicates they are likely to be punished for a disclosure). 

When the situation in hypothetical terms, rather than divulging the student’s name.  See contact details on 
office wall and in Appendix 4. 

 

Multi-Agency Safeguarding Hub – MASH 
This initiative was developed by Devon and Cornwall Police, Devon Children and Young People’s Service 
(CYPS) and partner agencies, supported by the Devon Children & Families Partnership. Devon’s Multi-
Agency Safeguarding Hub (MASH) will provide information sharing across all partners involved in 
safeguarding – including statutory, non-statutory and third sector sources. All partners work together to 
provide the highest level of knowledge and analysis to make sure that all safeguarding activity and 
intervention is timely, proportionate and necessary. 

How will it work? 
All information within the MASH is collected and decision-making will takes place in a timely manner 
within agreed timescales depending on the priority criteria when the concern is referred to a Hub. 
 

 HIGH RISK – RED: MASH INFORMATION PACKAGE TO BE COMPLETED WITHIN 4 HRS AND 
Police & CYPS assessment team receive immediate notification with research to follow Immediate and 
serious safeguarding concern requiring action to ensure the safety of the child and possible necessity to 
secure and preserve physical evidence that might otherwise be lost. 

 MEDIUM RISK – AMBER: MASH product within one working day. There are significant concerns but 
immediate urgent action is not required to safeguard the child although an investigation under Section 47 of 
the Children Act 1989 is likely. 

 LOW RISK – GREEN: MASH information package to be completed within three working days or 
immediate referral to ERS (Practice Manager, CYPS, decision). The referrer clearly has concerns about a 
child’s wellbeing. The child may be a child in need as defined by section 17 of Children Act 1989 however 
there is no information at this stage to suggest an investigation under Section 47 of the Children Act 1989 
would be required. 

 
The MASH: 
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• Manages contacts and referrals received from any source (usually CYPS and Police 121A reports) 
• Develops a document recording the concern information and all other available information in the Hubs 
within agreed timescales and an Early Years and Families manager makes an informed decision using all of 
the available information. 
• Develops concern information into an Early Years and Families referral if services are required under 
section 17 or section 47 of The Children Act 1989LDP Model Whole school Safeguarding Policy JL9/10 
• Liaises with the Early Response Service for children and young people who need services but do not meet 
The Children Act 1989 threshold 
• Provides consultation to agency referrers about thresholds, appropriate action to be undertaken and 
services. 

The Hub contributes to improved outcomes for safeguarding children because it has the ability to swiftly 
collate and share information held by the various agencies and to provide a multi-agency risk assessment of 
each case for ‘actual or likely harm’. 

The above list is not exhaustive and as new policy guidance and legislation develops within the remit of 
Safeguarding we will review and update our policies and procedures as appropriate and in line with the 
Devon Children & Families Partnership and Local Authority. 

 

16 Record Keeping 
The DSL will maintain a safeguarding log, in which all concerns raised will be recorded along with a 
summary of related discussions. Serious concerns resulting in action being taken will be recorded. In all 
cases all discussions with the child concerned and any others involved will be noted along with any other 
evidence, for example observations made by members of staff. Any physical notes together with any 
correspondence will be kept securely in separate case files.  All records will be kept in a safe location. 

 

17  Prevention 
17.1 We recognize that the school plays a significant part in the prevention of harm to our pupils by providing 

pupils with good lines of communication with trusted adults, supportive friends and an ethos of protection. 
17.2  The school community will therefore: 

17.2.1 Establish and maintain an ethos, which is understood by all staff, which enables children to feel 
secure and encourages them to talk knowing that they will be listened to. 
17.2.2 Ensure that all children know there is an adult in the school whom they can approach if they are 
worried or in difficulty. 
17.2.3. Provide across the curriculum opportunities which equip children with the skills they need to stay 
safe from harm and to know to whom they should turn for help. 
 

18 Escalation Process 
18.1 There is a designated process to follow if other agencies fail to respond to safeguarding concerns, which 

operates in line with the Devon Children & Families Partnership escalation policy.  See Appendix 7. 
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APPENDIX 1: Procedures for Safeguarding Children in line with Devon County Council 

Due to the high staff to student ratio and the good levels of communication fostered in the school there is a lot of 
personal information that is learnt. Staff will regularly have to make assessments as to when such information 
presents a potential or actual Child Protection concern. To guard against mistakes in this area, the DSL will give 
supervision where staff are unsure. (See Appendix 2, ‘Nature of Child Abuse’) 
 

Flow chart for procedure when a child discloses information, has suffered or is likely to suffer harm 
If anyone, staff or volunteer, has specific concerns that a child has been or is being subjected to any form of abuse, 
or has disclosed information, they should follow the procedure set out in the flow chart below.  It is essential that 
the Designated Safeguarding Lead is involved as soon as concerns are raised and the other members of staff do not 
attempt to deal with the situation on their own. 

NB. When interviewing a child the interviewer must not ask leading questions. It must be clear to the child that 

confidentiality cannot be promised, i.e. do not promise to keep secrets. All evidence must be carefully 
documented (e.g. date, time, details). 
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Levels of concern 
Because of the ongoing care which all staff offer to all children some delineation needs to be made between levels 
of concern and necessary action. 

1) Disclosure or other solid evidence of abuse must always be acted on.  Unless the child is clearly no longer 
at risk of further abuse and the DSL can be certain that no other child is at risk from the same source, 
abuse must be reported by the DSL to the relevant external outside agencies (See contact list). 

2) Even if a child who has been abused is no longer at risk, a formal discussion must be had with the DSL 
who will then decide what further action is needed.  Normally in these cases outside agencies would still 
be contacted because there may be a possibility that the abuser will have contact with other children. 

3) If a member of staff suspects abuse, they must have a formal discussion with the DSL who will then decide 
what further action is needed. A written record will be made of this meeting. 

4) If a member of staff is worried about the well-being of a child, but does not suspect actual abuse, they may 
have an informal discussion with the DSL.  They may also bring such concerns to the staff meeting if this 
is appropriate. Any possibly significant or reoccurring anxieties will be recorded and kept with the 
safeguarding notes. 

5) The staff have a duty of care to all children in the school to support them through any difficulties they may 
be experiencing.  If such difficulties do not reach any of the above levels of concern it is at the 
professional discretion of the person concerned as to appropriate action.  All staff must be aware of their 
limitations and consider with the child possible further help from counselling or outside agencies. 

 

Dealing with concerns out of the school. 
It is recognised that social contact may take place outside school hours and/or the school premises.  In these 
situations, the guidelines on managing concerns still apply but staff must take all possible steps to minimise any 
risk to themselves in supporting a child at risk. This will include reporting to and consulting with the DSL and 
keeping detailed records of contacts and communications. If possible one-to-one contact without another adult 
being present should be avoided. 
 

Interactions between staff and children (see Staff Code of Conduct). 
The informal and family-like atmosphere fostered by Park School means than students and staff are likely to 
interact in a closer way than at other schools. It is therefore particularly important that all staff are aware of what is 
and is not appropriate.
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APPENDIX 2: The Nature of Child Abuse (refer Devon Children & Families Partnership website) 

General 
The following sets out what is meant by child abuse and neglect and the possible impact on a child. It also sets out 
some of the signs and symptoms that may give cause for concern. The list is not exhaustive and signs and 
symptoms of abuse may also be found in the other types of abuse. 

The sustained abuse of children physically, emotionally, sexually or by neglect can have major long-term effects on 
all aspects of a child’s health, development and well-being. Sustained abuse is likely to have a deep impact on the 
child’s self-image and self-esteem and on their future life as an adult. 

Child abuse can be inflected by a physical response such as physical, emotional, sexual assaults or by failing to act 
to prevent harms such as neglect. Children also can suffer significantly from emotional abuse. Abuse can be 
inflicted by the commission or omission of an act and can occur in schools, family, institutional or community 
settings by those known to them or by strangers. Abuse can be perpetrated by adults or other children. The School 
will remain particularly vigilant about interactions between staff and children, and between the children 
themselves, for indications of abuse. 

Children exposed to abuse may also have been exposed to domestic violence and consequently emotional harm. 
Prolonged and/or regular exposure to domestic violence can have a serious impact on a child’s development and 
emotional well-being including a threat to an unborn child, physical assault as a result of a child’s intervention 
between the adult participants, emotional distress and substance misuse which can be neglectful. 

Physical Abuse 
Physical abuse is defined when someone deliberately hurts a child, such as hitting, shaking, throwing, poisoning, 
burning or scalding, drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also 
be caused when a parent or carer feigns the symptoms of, or deliberately causes ill health to a child whom they are 
looking after (formally known as Munchausen’s Syndrome by proxy). 

Sexual Abuse 
Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, or encouraging a 
child to behave in sexually inappropriate ways, whether or not the child is aware of what is happening. The 
activities may involve physical contact, including penetrative acts or non-penetrative acts. It may include non-
contact activities, such as involving children looking at, or participating in the production of, pornographic 
material or watching sexual activity, intentionally engaging in sexual activity in front of a child and making, 
permitting to take, distributing and showing or advertising indecent images of children. 

Neglect 
Neglect is the persistent failure to meet a child’s basic physical and / or psychological needs, likely to result in the 
serious impairment of the child’s health or development. It may involve a parent or carer failing to provide 
adequate food, shelter and clothing, failing to protect a child from physical harm or danger, or the failure to ensure 
access to appropriate medical care or treatment. It may also include neglect of, or unresponsiveness to, a child’s 
basic emotional needs. 

Emotional Abuse 
Emotional abuse can take different forms; it is the persistent emotional ill treatment of a child which can cause 
severe and persistent adverse effects on the child’s health and emotional development. It may involve conveying to 
the child that they are worthless or unloved, inadequate or valued only so far as they meet the needs of another 
person. It may feature age or developmentally inappropriate expectations being imposed on children. It may 
involve causing children frequently to feel frightened or in danger, or the exploitation or corruption of a child. 
Some level of emotional abuse is involved in all types of ill treatment of a child, though it may be present on its 
own. 
 
 

Information  

Physical Abuse 
Most injuries to children occur accidentally and can be explained simply, Injuries that are not explained adequately 
by the child or carers or are not consistent with that explanation may indicate abuse. 

The following are some of the signs that may indicate abuse: 

 Bruising to the face (other than the forehead) especially cheeks, eyes, ears and mouth 

 Bleeding from the mouth or ears 

 Bruising around the neck (pinpoint red bruising) 

 Bruising in pattern suggestive of finger or handprint, or of implement mark such as stick or belt 

 Bite marks especially of adult size 
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 Multiple bruising of different ages (more than expected for stage of child’s development) 

 Burns and scalds, especially cigarette burns or burn injuries with inadequate or inconsistent explanation and 
which are recurrent. Some may have defined lines to the scald 

 Fractures especially of a child under 2 years 

 Loss of consciousness, apnoeic attacks or fits when other causes eliminated 

 Poisoning, including prescribed or illicit drugs, alcohol, household substances 

 Sudden Infant Death Syndrome (needs sympathetic exploration) 

 Fabrication or suggestion of symptoms, tampering with test results or inducing illness  

 Bruising to the sexual areas (may indicate sexual abuse) 

 Round red burns on soft, tender, non-protruding parts of the body such as inside the mouth, inside of legs, 
behind the knees, inside the arms and on genitals. 

 Torn fraenulum (upper mouth) in babies could be result of rough handling or physical assault 

 Admission of punishment that appears excessive 

 Fear of undressing for example in PE at school 

 Fear of medical intervention 

 Absence from School 

Sexual Abuse 
Whilst there are many signs that have been associated with sexual abuse, some of these have been also associated 
with medical or emotional problems. It is therefore important that when there are worries about a child’s 
behaviour, which cannot be explained satisfactorily, sexual abuse should be borne in mind as a possible 
explanation. 

Disturbed behaviours including self-harm, inappropriate sexual behaviours, sadness, depression and loss of self-
esteem have all been linked to sexual abuse. The severity of impact is likely to increase the longer it goes on. 

The extent of premeditation, the degree of threat and coercion, sadism and bizarre or unusual acts may add to the 
severity of impact. 

Sexual abused children are frequently obedient to adults and anxious to please but have poor peer group 
relationships/ Many are asymptomatic, particularly in the younger age group. 

The following are some of the sign that may indicate abuse: 

 Genital or anal lacerations, bleeding or trauma 

 Genital or peri-anal inflammation or irritation 

 Persistent or recurrent vaginal discharge 

 Sexually transmitted disease including warts 

 Pregnancy 

 Recurrent urinary infections or cystitis 

 Secondary enuresis or encopresis (wetting or soiling) 

 Recurrent unexplained abdominal pain 

 In younger children – overt sexualised behaviour, compulsive masturbation, acting-out and aggressive 
behaviour, drawing or play activities that are sexually explicit 

 In older children – withdrawn and/or overtly compliant behaviour, depression and suicidal behaviour, self-
mutilation, running away, school truancy, substance abuse 

 Any age – sudden change in normal behaviour or sexual awareness and knowledge advanced for age 

 Known prostitution 

 Unexplained gifts or money 

 Refusing to stay with certain persons or unhappy at being looked after by certain persons 

Children who are being sexually abused do not necessarily display any behavioural disturbances. They may also 
show other signs such as physical abuse. 

Neglect  
Persistent neglect can lead to serious impairment of health and development and long-term difficulties with social 
functioning, relationships and educational progress. In extreme cases neglect can lead to death. Children require 
the provision of care to be consistent and appropriate to the age of the child, their understanding and their 
development. Failure to meet the basic needs over a period of time, or failure to ensure access to appropriate 
medical treatment may result in a range of symptoms.  

The following are some of the signs that may indicate neglect:  

 Failure to thrive where medical investigation has excluded any medical reason  
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 Disturbance of appetite including reluctance to feed, gorging food or stealing food  

 Poor skin care, hair loss or poor condition, cold red hands and feet  

 Poor hygiene  

 Inadequate clothing for the time of year  

 Lack of appropriate supervision leading to risk of accidental injury  

 Developmental delay, impaired language skills, poor social skills, apathetic or dejected presentation  

 Persistent failure to seek or to follow necessary medical advice or treatment  

 Poor/ non-school attendance, poor academic attainment  

 Dirty, smelly and always hungry  

 Abandonment or desertion  

 Left alone without appropriate supervision especially at an early age  

 Unhygienic home conditions  

 Poor relationships with peers, but attention seeking from adults  

Emotional Abuse  
There is increasing evidence of the adverse long-term consequences for children’s development where they have 
been subject to sustained emotional abuse. Emotional abuse has an important impact on developing a child’s 
mental health, behaviour and self-esteem. It can be especially damaging in infancy.  
Underlying emotional abuse is as important as other more visible forms of abuse in terms of its impact on a child. 
The extent of emotional abuse will need to be judged in respect of the context in which abuse is occurring and may 
be influenced by family environment and subsequent life events.  

It may feature age or developmentally inappropriate expectations being imposed on children. It may involve 
causing children frequently to feel frightened or in danger, or the exploitation or corruption of a child. Some level 
of abuse is involved in all types of ill treatment of a child, though it may be present on its own. 

The following may indicate some of the signs of emotional abuse:  

 Continuous withholding of approval and affection by the parent / carer  

 Discipline that is severe and inappropriate or which is non-existent with few or no boundaries set  

 Exploitation by the parents/carer to fulfil their needs.  

 Impaired ability for play and enjoyment  

 Lack of curiosity and natural exploration, air of detachment  

 Persistent head banging or rocking in a younger child  

 Delayed social and language skills  

 Low self-esteem, feeling of worthlessness  

 Eating disturbances, poor growth  

 Family history of domestic violence, mental illness of a carer or substance misuse  

 Behavioural difficulties including aggression and disruptive behaviour  

 Enuresis and encopresis (wetting and soiling)  

 Self-harm, overdose or attempted suicide.  

 Fear of new situations  

 Inappropriate emotional responses to painful situations  

 Social isolation from friends  

 Constant frozen watchfulness  

 Pseudo mature or explicit sexual behaviour  

 Open masturbation or aggressive sex play with peers  

 Only happy at school or kept away  

 Stomach pains without medical explanation  

It must be remembered that emotional abuse will also be an element of other forms of ill-treatment of a child as 
well as occurring alone.  
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APPENDIX 3: Safeguarding issues considered to be Child Protection issues 
 
The following safeguarding issues are considered to be Child Protection issues and should be referred immediately 
to the most relevant agency. The issues featured below are linked to guidance and local procedures which can be 
found on the South West Child Protection Procedures at www.swcpp.org.uk. 

Some members of our communities hold beliefs that may be common within particular cultures but which are 
against the law of England. Park School does not condone practices that are illegal and which are harmful to 
children. Examples of particular practices are: 

14.1 Forced Marriage - Park School does not support the idea of forcing someone to marry without their consent. 

14.2 Under-age Marriage - In England, a young person cannot legally marry until they are 16 years old (without 
the consent of their parents or carers) nor have sexual relationships. 

14.3 Genital mutilation/female circumcision - This is against the law, yet for some communities it is considered a 
religious act and cultural requirement. It is illegal for someone to arrange for a child to go abroad with the 
intention of having her circumcised. If a concern is brought to the attention of Park School, we will report 
those concerns to the police in order to prevent this form of abuse taking place. There is a mandatory duty 
for teachers to report FGM disclosures about a female under 18 years of age personally to the police after 
informing the DSL. 

14.4 Ritualistic Abuse - Some faiths believe that spirits and demons can possess people (including children). 
What should never be considered is the use of any physical or psychological violence to get rid of the 
possessing spirit. This is abusive and will result in the criminal conviction of those using this form of abuse 
even if the intention is to help the child. 

14.5 Children Missing Education - A child going missing from an education setting is a potential indicator of 
abuse or neglect.  Basic to safeguarding children is to ensure their attendance at school. Children are best 
protected by regularly attending school where they will be safe from harm and where there are professionals 
to monitor their well-being. School staff members must follow-up any unexplained absences, particularly on 
repeat occasions. A record must be kept of reasons for absence and any unsuccessful attempts to gain this 
information. Staff should act to identify any risk of abuse and neglect to students with unauthorized and 
unexplained absences, including sexual abuse or exploitation.  

At Park School we will encourage the full attendance of all of our children at school. Where we have 
concerns that a child is missing education because of suspected abuse, we will liaise with the appropriate 
agency including the Education Attendance Service to effectively manage the risks and to prevent abuse 
from taking place. 

14.6 Sexually Active under Eighteen years old - It is acknowledged by those working with young people that most 
young people under the age of 18 will have an interest in sex and sexual relationships. The Protocol for 
Sexually Active Young People under 18 years old has been designed to assist those working with children 
and young people to identify where these relationships may be abusive, and the children and young people 
may need the provision of protection or additional services. At Park School we will ensure our policy for 
managing this issue links to the available protocol. 

14.7 Safeguarding SEN-D Children – SEN-D children have exactly the same human rights to be safe from abuse 
and neglect, to be protected from harm and achieve the Every Child Matters outcomes as able children. 
SEN-D children do however require additional action. This is because they experience greater risks and 
‘created vulnerability’ as a result of negative attitudes about SEN-D children and unequal access to services 
and resources, and because they may have additional needs relating to physical, sensory, cognitive and/ or 
communication impairment (Safeguarding Children, DCSF) Park School will ensure that our SEN-Disabled 
children are listen to and responded to appropriately where they have concerns regarding abuse. In order to 
do this, we will ensure that our staff and volunteers receive the relevant training to raise awareness and have 
access to specialist staff in the event they have concerns regarding abuse of a child. 

14.8 Honour Based Violence - Honour based violence’ is a crime or incident, which has or may have been 
committed to protect or defend the honour of the family and/or community’. It is important to be alert to 
signs of distress and indications such as self-harm, absence from school and truancy, infections resulting 
from female genital mutilation, isolation from peers, being monitored by family, not participating in school 
activities, unreasonable restrictions at home. Where it is suspected that a child/young person is at risk form 
Honour based violence Park School will report those concerns to the appropriate agency in order to prevent 
this form of abuse taking place. 
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14.9 Trafficked Children - Child trafficking involves moving children across or within national or international 
borders for the purposes of exploitation. Exploitation includes children being used for sex work, domestic 
work, restaurant/ sweatshop, drug dealing, shoplifting and benefit fraud. Where Park School is made aware 
of a child is suspected of or actually being trafficked/exploited we will report our concerns to the 
appropriate agency. 

14.10 Domestic Abuse - Children exposed to abuse may also have been exposed to domestic violence and 
consequently a discontinuity of care. Prolonged and / or regular exposure to domestic violence can have a 
serious impact on a child’s development and emotional well-being including a threat to an unborn child, 
physical assault as a result of a child’s intervention between the adult participants, emotional distress and 
substance misuse which can be neglectful. Children of any age but especially those of an age and 
comprehension about what is going on in the family can be greatly distressed by witnessing the physical and 
emotional suffering of a parent. 

The Government defines domestic abuse as “Any incident of threatening behaviour, violence or abuse 
(psychological, physical, sexual, financial or emotional) between adults who are or have been intimate 
partners or family members regardless of gender or sexuality”. Staff need to understand what is required of 
them if children are members of the household where domestic abuse is known or suspected to be taking 
place. Our policy includes action to be taken regarding referrals to the Police and Children and Young 
People’s Services and any action to be taken where a member of staff is the alleged perpetrator or victim of 
domestic abuse. At Park School we will follow our safeguarding policy and report any suspected concerns 
regarding Domestic Abuse to the relevant agency. 

14.11 Private Fostering - Private fostering is an arrangement made between the parent and the private foster carer, 
who then becomes responsible for caring for the child in such a way as to safeguard and promote his/her 
welfare. A privately fostered child means a child under the age of 16 (18 if a disabled child) who is cared for 
and provided with accommodation by someone other than a parent, a person who is not a parent but has 
parental responsibility, a close relative or a Local Authority for more than 28 days and where the care is 
intended to continue. It is a statutory duty for us at Park School to inform the Local Authority where we are 
made aware of a child or young person who may be subject to private fostering arrangements. 

14.12 E-Safety - Children and young people can be exploited and suffer bullying through their use of modern 
technology such as the internet, mobile phones and social networking sites. In order to minimize the risks to 
our children and young people Park School will ensure that we have in place appropriate measures such as 
security filtering, and an acceptable use policy linked to our E-Safety policy. We will ensure that staff are 
aware of how not to compromise their position of trust in or outside of the school and are aware of the 
dangers associated with social networking sites. Our E-safety policy will clearly state that mobile phone or 
electronic communications with a student at our school is not acceptable other than for approved school 
business e.g. coursework, mentoring. Where it is suspected that a child is at risk from internet abuse or cyber 
bullying we will report our concerns to the appropriate agency. 

14.13 Radicalisation – It is the school’s duty to prevent people from being drawn into terrorism, where it is 
suspected that a child’s risk of being drawn into extremism, the school will report those concerns to the 
appropriate agency in order to prevent this form of abuse taking place.  Staff will look at any potential local 
threats and risks for children, maintain appropriate records and ensure that there are robust ICT protocols 
that filter out extremist materials.  School buildings must not be used to give a platform to extremism 
(visitors or staff). 

The Counter-Terrorism and Security Act, which received Royal Assent on 12 February 2015, places a duty 
on specified authorities, including local authorities and childcare, education and other children’s services 
providers, in the exercise of their functions, to have due regard to the need to prevent people from being 
drawn into terrorism (“the Prevent duty”).  

The Counter-Terrorism and Security Act 2015 will also place a duty on local authorities to ensure Channel 
panels are in place. The panel must include the local authority and chief officer of the local police. Panels 
will assess the extent to which identified individuals are vulnerable to being drawn into terrorism, following 
a referral from the police and where considered appropriate and necessary consent is obtained, arrange for 
support to be provided to those individuals. The Act will require partners of Channel panels to co-operate 
with the panel in the carrying out of its functions and with the police in undertaking the initial assessment as 
to whether a referral is appropriate. Schools and colleges which are required to have regard to Keeping 
Children Safe in Education are listed in the Act as partners of the panel. 

14.14 Children and the court system - Children are sometime required to give evidence in criminal courts, either 
for crimes committed against them or for crimes they have witnessed. There are two age appropriate guides 
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to support children 5-11-year olds and 12-17 year olds. They explain each step of the process and support 
and special measures that are available. There are diagrams illustrating the courtroom structure and the use 
of video links is explained. Making child arrangements via the family courts following separation can be 
stressful and entrench conflict in families. This can be stressful for children. The Ministry of Justice has 
launched an online child arrangements information tool with clear and concise information on the dispute 
resolution service. This may be useful for some parents and carers. 

14.15 Children with family members in prison - Approximately 200,000 children have a parent sent to prison each 
year. These children are at risk of poor outcomes including poverty, stigma, isolation and poor mental 
health. NICCO provides information designed to support professionals working with offenders and their 
children, to help mitigate negative consequences for those children. 

14.16 Homelessness - Being homeless or being at risk of becoming homeless presents a real risk to a child’s 
welfare. The designated safeguarding lead (and any deputies) should be aware of contact details and referral 
routes in to the Local Housing Authority so they can raise/progress concerns at the earliest opportunity. 
Indicators that a family may be at risk of homelessness include household debt, rent arrears, domestic abuse 
and anti-social behaviour, as well as the family being asked to leave a property. Whilst referrals and or 
discussion with the Local Housing Authority should be progressed as appropriate, this does not, and should 
not, replace a referral into children’s social care where a child has been harmed or is at risk of harm. The 
Homelessness Reduction Act 2017 places a new legal duty on English councils so that everyone who is 
homeless or at risk of homelessness will have access to meaningful help including an assessment of their 
needs and circumstances, the development of a personalised housing plan, and work to help them retain their 
accommodation or find a new place to live. The following factsheets usefully summarise the new duties: 
Homeless Reduction Act Factsheets. The new duties shift focus to early intervention and encourage those at 
risk to seek support as soon as possible, before they are facing a homelessness crisis. In most cases school 
and college staff will be considering homelessness in the context of children who live with their families, 
and intervention will be on that basis. 

14.17 Peer on Peer Abuse (Sexual violence and sexual harassment) between children in schools and colleges - 
This is any form of physical, sexual, emotional and financial abuse, and coercive control, exercised within 
young people’s relationships (both intimate and non-intimate).  It can take various forms including serious 
bullying (including cyber-bullying), relationship abuse, domestic violence, child sexual exploitation, youth 
and serious youth violence, harmful sexual behaviour, and/or gender-based violence. 

Abuse is abuse and should never be tolerated or passed off as “banter”, “just having a laugh” or “part of 
growing up”. 

The Continuum of Sexual Behaviours proposed by Hackett in 2010 (below) can be used to distinguish where 
sexual behaviour starts to fall under the remit of harmful sexual behaviour. 

It is therefore suggested that bullying falls into the “inappropriate” / “problematic” categories and on this 
continuum peer on peer abuse falls into the “abusive” and “violent” categories.  This is still controversial, 
and there are no clear boundaries as to when something is on category or another as it can be down to 
personal perception, however it gives a starting point. 
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14.18 Contextual Safeguarding - Safeguarding incidents and/or behaviours can be associated with factors outside 
the school or college and/or can occur between children outside the school or college. All staff, but 
especially the designated safeguarding lead (or deputy) should be considering the context within which such 
incidents and/or behaviours occur. This is known as contextual safeguarding, which simply means 
assessments of children should consider whether wider environmental factors are present in a child’s life 
that are a threat to their safety and/or welfare. Children’s social care assessments should consider such 
factors so it is important that schools and colleges provide as much information as possible as part of the 
referral process. This will allow any assessment to consider all the available evidence and the full context of 
any abuse. Additional information regarding contextual safeguarding is available here: 
https://contextualsafeguarding.org.uk/about/what-is-contextual-safeguarding. 

14.19 Child Sexual Exploitation - Child sexual exploitation is a form of child sexual abuse. It occurs where an 
individual or group takes advantage of an imbalance of power to coerce, manipulate or deceive a child or 
young person under the age of 18 into sexual activity (a) in exchange for something the victim needs or 
wants, and/or (b) for the financial advantage or increased status of the perpetrator or facilitator. The victim 
may have been sexually exploited even if the sexual activity appears consensual. Child sexual exploitation 
does not always involve physical contact; it can also occur through the use of technology. 

Child sexual exploitation (CSE) involves exploitative situations, contexts and relationships where young people 
receive something (for example food, accommodation, drugs, alcohol, gifts, money or in some cases simply 
affection) as a result of engaging in sexual activities. Sexual exploitation can take many forms ranging from 
the seemingly ‘consensual’ relationship where sex is exchanged for affection or gifts, to serious organised 
crime by gangs and groups. What marks out exploitation is an imbalance of power in the relationship. The 
perpetrator always holds some kind of power over the victim which increases as the exploitative relationship 
develops. Sexual exploitation involves varying degrees of coercion, intimidation or enticement, including 
unwanted pressure from peers to have sex, sexual bullying including cyberbullying and grooming. However, 
it also important to recognise that some young people who are being sexually exploited do not exhibit any 
external signs of this abuse. Refer to “Sexual violence and sexual harassment between children in schools 
and colleges” December 2017. 

14.20 Faith Abuse - The term ‘belief in spirit possession’ is the belief that an evil force has entered a child and is 
controlling him or her. Sometimes the term ‘witch’ is used and is the belief that a child is able to use an evil 
force to harm others. There is also a range of other language that is connected to such abuse. This includes 
black magic, kindoki, ndoki, the evil eye, djinns, voodoo, obeah, demons, and child sorcerers. In all these 
cases, genuine beliefs can be held by families, carers, religious leaders, congregations, and the children 
themselves that evil forces are at work. Families and children can be deeply worried by the evil that they 
believe is threatening them, and abuse often occurs when an attempt is made to ‘exorcise’, or ‘deliver’ the 
child. Exorcism is the attempt to expel evil spirits from a child. 

Indicators: 

 Issues of neglect such as not being fed properly or being ‘fasted’, not being clothed, washed properly 
etc. but left to fend for themselves especially compared to the other children in the household; 

 Often the carer is not the natural parent and the family structure can be complex; 

 Children often appear distressed and withdrawn; 

 The child is seen as the scapegoat for a change in family circumstances for the worse; 

 In a group of children it may be the child who is relatively powerless vis-a-vis the parents/carers, 
maybe a child with no essential role in the family; 

 The child is seen as someone who violates the family norms by being physically different perhaps 
because of illness, disability or, in some cases, a suspicion by the father of adultery by the mother. 

14.21 County Lines - County Lines is a major cross cutting issue – drugs, violence, gangs, safeguarding, 
exploitation, modern slavery, missing persons etc. Typically, it involves a gang from a large urban area 
travelling to locations such as county or coastal towns to sell class A drugs, grooming and using children and 
young people to deliver drugs to customers out of their areas – this often involves deception, intimidation, 
violence, debt bondage and/or grooming.  Gangs operating county lines are targeting the most vulnerable 
children and adults in our communities; looked after children, targeting care homes, pupil referral units and 
the homes of vulnerable adults and those with mental health issues.  Children and vulnerable people are 
being placed at risk and being drawn into violence and criminality through the model. They are used to 
deliver drugs or operate out of local bases in the county/coastal locations. Children are being subjected to 
debt bondage, threats and violence (knives as most common weapon). Vulnerable adults are losing control of 
their homes through cuckooing. Latest NCA report shows age of children being drawn into county lines is 
getting younger. Age range 12-18 with 15-16 as most common age. 

 

https://contextualsafeguarding.org.uk/about/what-is-contextual-safeguarding
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APPENDIX 4: Specific Safeguarding issues – further information: 

 child sexual exploitation (CSE): https://www.gov.uk/government/publications/what-to-do-if-you-suspect-a-

child-is-being-sexually-exploited 

 bullying including cyberbullying: https://www.gov.uk/government/publications/preventing-and-tackling-

bullying 

 domestic violence: https://www.gov.uk/domestic-violence-and-abuse 

 drugs: https://www.gov.uk/government/publications/drugs-advice-for-schools 

 fabricated or induced illness: https://www.gov.uk/government/publications/safeguarding-children-in-whom-

illness-is-fabricated-or-induced 

 faith abuse: https://www.gov.uk/government/publications/national-action-plan-to-tackle-child-abuse-linked-to-

faith-or-belief 

 female genital mutilation (FGM): https://www.gov.uk/government/publications/female-genital-mutilation-

guidelines 

 forced marriage: https://www.gov.uk/forced-marriage 

 gangs and youth violence: 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/226293/Advice_to_Schools_and

_Colleges_on_Gangs.pdf 

 gender-based violence/violence against women and girls (VAWG): 

https://www.gov.uk/government/policies/ending-violence-against-women-and-girls-in-the-uk 

 mental health: https://www.gov.uk/government/publications/the-mental-health-strategy-for-england 

 private fostering: https://www.gov.uk/government/publications/children-act-1989-private-fostering. There is a 

mandatory duty to inform the Local Authority of children in such arrangements. 

 radicalisation: https://www.gov.uk/government/publications/channel-guidance 

 the impact of new technologies on sexual behaviour, e.g. sexting: http://ceop.police.uk/ 

 teenage relationship abuse: https://www.gov.uk/government/collections/this-is-abuse-campaign 

 trafficking: https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-

practice-guidance 

 Allegations of abuse by another student 

 Homophobic or transphobic abuse 

 Peer on peer abuse: https://www.farrer.co.uk/News/Briefings/PEER-ON-PEER-ABUSE-TOOLKIT/ 

Further information should be sought about guidance and practical support if any of the above are thought to be 
factors in a case of abuse or suspected abuse. 

https://www.gov.uk/government/publications/what-to-do-if-you-suspect-a-child-is-being-sexually-exploited
https://www.gov.uk/government/publications/what-to-do-if-you-suspect-a-child-is-being-sexually-exploited
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
https://www.gov.uk/domestic-violence-and-abuse
https://www.gov.uk/government/publications/drugs-advice-for-schools
https://www.gov.uk/government/publications/safeguarding-children-in-whom-illness-is-fabricated-or-induced
https://www.gov.uk/government/publications/safeguarding-children-in-whom-illness-is-fabricated-or-induced
https://www.gov.uk/government/publications/national-action-plan-to-tackle-child-abuse-linked-to-faith-or-belief
https://www.gov.uk/government/publications/national-action-plan-to-tackle-child-abuse-linked-to-faith-or-belief
https://www.gov.uk/government/publications/female-genital-mutilation-guidelines
https://www.gov.uk/government/publications/female-genital-mutilation-guidelines
https://www.gov.uk/forced-marriage
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/226293/Advice_to_Schools_and_Colleges_on_Gangs.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/226293/Advice_to_Schools_and_Colleges_on_Gangs.pdf
https://www.gov.uk/government/policies/ending-violence-against-women-and-girls-in-the-uk
https://www.gov.uk/government/publications/the-mental-health-strategy-for-england
https://www.gov.uk/government/publications/children-act-1989-private-fostering
https://www.gov.uk/government/publications/channel-guidance
http://ceop.police.uk/
https://www.gov.uk/government/collections/this-is-abuse-campaign
https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-guidance
https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-guidance
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APPENDIX 5: Safeguarding contacts 
 

Multi-Agency Safeguarding Hub 
To make a referral or for informal help and advice regarding a child protection concern: Telephone: 0345 155 1071 (Monday-
Thursday: 9.00am-5.00pm, Friday 9.00am-4.00pm).  Out of Hours: 5pm to 9am and at weekends and public holidays, please 
contact: Emergency Duty Service 0845 6000 388 (low-call rate). Fax: 01392 448 951 
Email: mashsecure@devon.gcsx.gov.uk    http://www.devon.gov.uk/childprotection 
Address: PO Box 723, Exeter, EX1 9QS 

Local Authority Designated Officers (LADO) for Managing Allegations against staff 
LADO Coordinator – Kylie Malloy, 01392 384964 

Joint Agency Child Abuse Team (JACAT) and Service around the Child (SAC) 
A joint agency team funded by Social Services and Health Trust. Offers support and advice to professionals in the field of child 
care services and facilitates assessment and / or therapeutic help for abused children and their families or carers. 
JACAT, Church Lane, Heavitree, Exeter, EX2 4NU.  01392 208772 

Child and Adolescent Mental Health Services (CAMHS) 

http://www.virgincare.co.uk/vc-providers/child-adolescent-mental-health-service-camhs-evergreen-house/ 
01392 208600 
The Integrated Child and Adolescent Mental Health team that is based within integrated children's services across Devon. 
Together we are working to improve the Emotional Health and Wellbeing of Children and Young People under the age of 18 
years.  
URGENT REQUESTS FOR REFERRAL / PSYCHIATRIC ASSESSMENT: Please telephone your local office if you have an 
urgent referral. All urgent referrals will be considered immediately and responded to appropriately.  
CHILD PROTECTION: If you are concerned that a child is at risk of harm from physical, sexual or emotional abuse, you must 
refer through MASH or the police. 

Police  
Police Central Referral Unit - 0845 605 1166 
Devon & Cornwall police non-emergency - 101 

In an emergency always dial 999 
South Hams Youth Intervention Officer is Stephen Bond (Ivybridge Police Station, Leonards Road, Ivybridge, PL21 0SL – 
01752 891964) 

Education Welfare Service 
Helpdesk: 01392 287223 
http://www.babcock-education.co.uk/ldp/v.asp?rootid=2344&level2=2886&depth=2&folderid=2886&level2id=2886 
Education Safeguarding Officer - Jane Lake, 01392 388299 

 

MASH referral (enquiry) 
http://www.devon.gov.uk/index/childrenfamilies/childprotection/mash/mash-enquiry.htm 
Information about the process of making a MASH referral (enquiry) including threshold descriptors, the referral form and 
information for parents and carers. 

Early Years and Families 
http://www.devon.gov.uk/index/childrenfamilies.htm 
Early Years and Families policies and procedures are available at: http://www.proceduresonline.com/devon/childcare/ 
This is a public website and can be accessed by any professional or member of the public. This website will hold all relevant 
policies and procedures for social care. It will be updated twice a year and additional policies and procedures will be 
developed. In November policies for the Care Leavers service and many other areas will be added. 

Devon Children & Families Partnership  
http://www.devonsafeguardingchildren.org/ 
The DCFP website contains information for children and young people, parents and carers and the children's workforce. 
Information is available about the Board, the areas it has involvement with and the minutes of the Board meetings as well as 
lots of other useful information. In addition, the latest information about safeguarding training which is organised by the DCFP 
can be viewed and booked through the website. Over the coming months the site will be developed and many more items of 
interest will be added. If you wish to place information on the website or have a link to your intranet please contact the DCFP 
office on 01392 386067. 

South West Safeguarding and Child Protection Procedures  

http://www.online-procedures.co.uk/swcpp/ 
South West Child Protection Procedures can be accessed on the above link. In addition, the procedures can be accessed from 
the DCFP website and the Early Years and Family policy and procedures site. 

Child Exploitation Online Protection (CEOP) 
http://www.thinkuknow.co.uk/ 

http://www.virgincare.co.uk/vc-providers/child-adolescent-mental-health-service-camhs-evergreen-house/
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 APPENDIX 6: Fundamental British Values in Park School  
 

At the recent Learn Explore Debate events (March 2015) we heard a lot of queries about how providers should be interpreting 
Fundamental British Values in the school and how that will be reflected by Ofsted in inspection. Our feedback noted that many 
of you would welcome further clarity and guidance on what British Values means to reduce misinterpretation and confusion.  

Having checked with the Department for Education (DfE) the statutory requirements for providers are now clear. The 
fundamental British values of democracy, rule of law, individual liberty, mutual respect and tolerance for those with different 
faiths and beliefs are already implicitly embedded in Park School.  

Separately, the Counter Terrorism and Security Act also places a duty on providers “to have due regard to the need to prevent 
people from being drawn into terrorism” (the Prevent duty). The duty is likely to come into effect from July 2015. Statutory 
guidance on the duty is available at https://www.gov.uk/government/publications/prevent-duty-guidance. DfE will in due course 
amend the EYFS to reference providers’ responsibilities in the light of the Prevent duty.  

To help demonstrate what this means in practice, we have worked up the following examples based on what is in the statutory 
guidance. They are just that – examples - and not exhaustive, but hopefully useful to you. We have shared these with DfE who 
agree they are helpful examples.  

Democracy: making decisions together  
As part of the focus on self-confidence and self-awareness as cited in Personal, Social and Emotional Development:  

 Managers and staff can encourage children to see their role in the bigger picture, encouraging children to know their views 
count, value each other’s views and values and talk about their feelings, for example when they do or do not need help. When 
appropriate demonstrate democracy in action, for example, children sharing views on what the theme of their role play area 
could be with a show of hands.  

 Staff can support the decisions that children make and provide activities that involve turn-taking, sharing and collaboration. 
Children should be given opportunities to develop enquiring minds in an atmosphere where questions are valued.  
Rule of law: understanding rules matter as cited in Personal Social and Emotional development  
As part of the focus on managing feelings and behaviour:  

 Staff can ensure that children understand their own and others’ behaviour and its consequences, and learn to distinguish right 
from wrong.  

 Staff can collaborate with children to create the rules and the codes of behaviour, for example, to agree the rules about 
tidying up and ensure that all children understand rules apply to everyone.  

Individual liberty: freedom for all  
As part of the focus on self-confidence & self-awareness and people & communities as cited in Personal Social and Emotional 
development and Understanding the World:  

 Children should develop a positive sense of themselves. Staff can provide opportunities for children to develop their self-
knowledge, self-esteem and increase their confidence in their own abilities, for example through allowing children to take risks 
on an obstacle course, mixing colours, talking about their experiences and learning.  

 Staff should encourage a range of experiences that allow children to explore the language of feelings and responsibility, 
reflect on their differences and understand we are free to have different opinions, for example in a small group discuss what 
they feel about transferring into Reception Class.  

Mutual respect and tolerance: treat others as you want to be treated  
As part of the focus on people & communities, managing feelings & behaviour and making relationships as cited in Personal 
Social and Emotional development and Understanding the World:  

 Managers and leaders should create an ethos of inclusivity and tolerance where views, faiths, cultures and races are valued 
and children are engaged with the wider community.  

 Children should acquire a tolerance and appreciation of and respect for their own and other cultures; know about similarities 
and differences between themselves and others and among families, faiths, communities, cultures and traditions and share and 
discuss practices, celebrations and experiences.  

 Staff should encourage and explain the importance of tolerant behaviours such as sharing and respecting other’s opinions.  
 Staffs should promote diverse attitudes and challenge stereotypes, for example, sharing stories that reflect and value the 

diversity of children’s experiences and providing resources and activities that challenge gender, cultural and racial stereotyping.  

A minimum approach, for example having notices on the walls or multi-faith books on the shelves will fall short of ‘actively 
promoting’.  

What is not acceptable is:  
 actively promoting intolerance of other faiths, cultures and races  
 failure to challenge gender stereotypes and routinely segregate girls and boys  
 isolating children from their wider community  
 failure to challenge behaviours (whether of staff, children or parents) that are not in line with the fundamental British values 

of democracy, rule of law, individual liberty, mutual respect and tolerance for those with different faiths and beliefs  
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APPENDIX 7: Key Safeguarding Employment Standards 

Introduction 
The Key Employment Standards that follow are aimed at ensuring that children, young people and vulnerable adults, when 
placed in the care of others, are treated with respect, free from all forms of abuse or mistreatment.  It is vitally important that all 
organisations that employ people to work with children and the vulnerable adopt safe recruitment and selection procedures 
which help to deter, reject or identify people who might abuse the vulnerable.  However, policies and procedures themselves 
are unlikely to offer the necessary levels of protection.  They must be accompanied by the creation and maintenance of a safe 
working culture within each organisation so that every worker understands their duty of care as well as which behaviours 
constitute safe practice and which should be avoided. 
 
These standards have been developed as a minimum to be attained to assist managers to reach safer levels of recruitment, 
training and the management of staff.  A commitment to safeguarding is the central focus at every stage of the recruitment 
process from the planning stages through placing an advert (which will have a clear commitment to safeguarding prominent 
within it) short-listing, obtaining references, providing information for candidates, conducting the interview itself, making 
appropriate checks of identity and qualifications as well as undertaking appropriate vetting. 
 
Best practice at the point of recruitment will help to dissuade some unsuitable people from accepting a post and it will also help 
managers to identify some unsuitable candidates.  However, thorough and careful recruitment procedures consistently applied 
will not completely eliminate the risk of appointing an abuser who is determined to gain employment which will give them 
access to children, young people and the vulnerable.  It is imperative, that each organisation develops a respectful and open 
culture which is committed to safeguarding and which promotes the welfare of those for whom it cares.  The foundation of such 
a safe working environment is based on the development of clear, safe policies and procedures which make explicit the practice 
all employees are expected to adhere to.  These are demonstrably embedded in daily practice and all employees see the policies 
as ‘living and breathing’ within each work place. 

1.  Recruitment 
Information for managers provides: 
Comprehensive recruitment policies which have embedded within them clear information about how to focus on safeguarding 
throughout recruitment and selection processes; 
Clear policies exist which set out the disciplinary consequences for recruiting managers for non-compliance with safer 
recruitment policy. 
Advertisements 
All advertisements include a statement which confirms the organisation’s commitment to Safeguarding and safer employment. 
Application forms 
Application forms include a specific question as to whether the applicant has been subject to any investigation or complaint. 

2.  Interviewing 
Recruitment panels contain a minimum of two interviewers, at least one of whom has received specific training in  safer 
recruitment  and is aware of the safeguarding agenda; 
Interviews are face to face even if there is only one candidate; 
Notes are made and retained of candidates’ responses to questions posed at interview; 
Interviews explore issues relating to the safeguarding of children, for example they: 
Investigate any apparent sizeable gaps in employment to check for credible reasons; 
Explore concerns or discrepancies arising from the information provided by the candidate and/or referee; 
Ask the candidate if they wish to declare anything in light of the requirement for a DBS check; 
Ask probing questions about the capacity of an applicant to safeguard and protect the welfare of those in his/her care. 

3.  References 
References are sought directly from the referee; 
Open-ended, ‘to whom it may concern’ references are never accepted; 
Written references are subject to verification of the identity of the author and are always followed up verbally; 
Any anomalies or discrepancies between the information that the referee has provided and the information that the applicant has 
provided, or where further clarification is required, is sought in a verbal conversation (usually by telephone) between the 
recruiting manager and the referee.  Notes are made and kept of such conversations. 
When employing agency staff references are checked by contacting the candidate’s last place of employment; 
In particular, referees are asked specific questions in relation to the following: 
The referee’s perception of the individual’s suitability to work with children; 
Whether they have any concerns about the candidate working with the particular age group; 
Whether they have any knowledge of the individual being personally investigated over safeguarding issues, but which may have 
come to nothing. 
Whether the individual has ever been disciplined for concerns relating to his/her conduct with children. 

4.  Employment Checks 
When undertaking employment checks, proof of identification is obtained by referring to appropriate documentation – see 
Recruitment Documentation list; 
No-one starting work or moving into a post which is designated as a Regulated Activity [Safeguarding Vulnerable Groups Act 
2006 as amended by the Freedoms Act 2012] is allowed to start without a check being made against the Barred lists. This will 
usually be obtained via an Enhanced Disclosure and Barring Service criminal records check. Quick check systems are in place. 
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No newly appointed employee is permitted to work with children without supervision unless there is documented evidence of a 
clear check and a documented risk assessment undertaken and approved by an authorised manager; 
No employee is permitted to start work without a satisfactory criminal records check unless there is documented evidence of a 
check against the Barred lists and a risk assessment undertaken and approved by an authorised manager. In such circumstances 
the worker must work under supervision at all times. 
In cases where information is received on the criminal records check but where the manager nevertheless wishes to appoint, 
there must be a clear, recorded risk assessment approved by a senior manager. 
Failure to receive an outcome from a checking process is rigorously pursued and the employee’s position is reviewed at regular 
intervals. 

5.  Post-employment 
Induction and probationary periods for employees are thoroughly utilised to develop employee understanding and grounding in 
the safeguarding policies, ethos and culture; 
Clarity in relation to what constitutes safe working practices with the vulnerable group is provided. 
Both the newly appointed worker and his/her line manager make a signed record that this part of the induction process has been 
completed satisfactorily.  The record is kept on file. 
During this stage of employment, the employee works under supervision on a regular basis. 
The worker is offered support with professional issues at regular 1:1 meetings with his/her line manager. 

6.  Training 
Training to facilitate a sound understanding of key guidance and practices about safeguarding and child protection is 
mandatory, updated regularly and embedded in performance management systems; 
Additional training with a specific focus on safer recruitment is undertaken by those who recruit staff and is regularly updated; 
All relevant managers are accountable for evidencing that such training for themselves and their staff has been undertaken; 
Relevant training is mandatory for employees who do not have direct contact with children, but who do have access to 
information systems containing the details of them. 
All training is kept up-to-date and undertaken at least annually. 

7.  Safe Working Culture 
A positive obligation for safeguarding children is placed overtly on all employees; 
Children’s needs are paramount, they are listened to and any concerns in relation to their welfare are acted upon promptly; 
All employees are monitored by their line managers both in the probationary period and beyond to ensure that all staff comply 
with expected behaviours and attitudes that constitute best practice within individual agencies in relation to safeguarding.   
Such monitoring is evidenced through performance management and professional development arrangements such as training 
and appraisal systems. 

8.  Whistle-blowing and Complaints 
A rigorous whistle-blowing policy is in place to ensure that all concerns about staff conduct are reported and acted upon in a 
fair and timely manner; 
There is evidence that the whistle-blowing procedure is being used appropriately to improve outcomes; 
An accessible complaints procedure is in place for service users to raise concerns; 
There is evidence that complaints are fully investigated and recorded accurately. 

9.  Policies and Procedures 
Managers are responsible for ensuring that all Human Resources and safe employment policies, procedures and practices are 
adhered to during the recruitment selection and training of staff; 
All staff are provided with clear codes of conduct/safe working practice guidelines; 
Appropriate disciplinary procedures in line with Human Resources policy are applied where safeguarding measures are not 
strictly adhered to. 

10.  Monitoring Systems 
Monitoring systems and quality assurance are embedded to ensure that policy is followed through into practice. 
Formal audits of sufficient quality and quantity are conducted regularly, allowing ample time for improvements to be made post 
audit, with results recorded and reported effectively; 
Managers monitor the day to day work environment; 
Employees demonstrate their commitment to providing a protective environment for children. For example, they monitor the 
supervision of children and demonstrate good practice in relation to physical contact with children; 
There are clear, appropriate and rigorously enforced policies and procedures in place concerning the transportation of children, 
ensuring that safeguarding principles are strictly adhered to; 
Guidance on safe working practices is provided for each member of staff and includes clarity in relation to such areas as: 
Non-routine events, such as school trips 
Child injury/illness 
Internet use 
The use, supervision and handling of text and photographic media.



 

 

APPENDIX 8: Escalation process 
 
The following process sets out what Park School staff will do if other agencies fail to respond to 
safeguarding concerns. It is a guide, and if action is required more promptly to protect a young person the 
timeline will reduce (all risks of significant harm will be dealt with the same day). Some matters may be 
resolved very quickly, and this will be determined locally by the complexity of the issues. In all cases, the 
matter will be resolved as speedily as possible, and the primary focus will be on ensuring that the safety and 
welfare of the child concerned is assured whilst discussions take place. Our process operates in line with the 
Devon Children & Families Partnership escalation policy. 
 

Stage 1 
Internal consultation to clarify thinking on the 

problem; be specific about the disagreement; and 
aims. Evidence the nature and source of concerns 

and record all discussions 

Referrer with Designated Safeguarding 
Lead/Safeguarding Leads from the School 

Council 
2 days 

 
  

Stage 2 
Explore the concern at lowest level by telephone 

(e.g. call MASH decision maker) 
Referrer 2 days 

 
  

Stage 3 
Discuss with manager of the service (e.g. team 

manager, MASH).  

Notify DCFP 

Teacher in Charge 2 days 

 
  

Stage 4 
Discuss with Area/Operations Manager 

Teacher in Charge 2 days 

 
  

Stage 5 
Notify Chair of LSCB to convene resolution panel 

Teacher in Charge 2 days 

 

http://www.devonsafeguardingchildren.org/documents/2014/07/escalation-policy-may-2014.pdf


 

 

APPENDIX 9: Use of Mobile Phones  

 
At Park School the welfare and well-being of our pupils is paramount. The aim of this policy is to allow 
users to benefit from modern communication technologies, whilst promoting safe and appropriate practice 
through establishing clear and robust acceptable mobile user guidelines. This is achieved through balancing 
protection against potential misuse with the recognition that mobile phones are effective communication 
tools. 
 
This policy applies to all individuals who have access to personal mobile phones on site. This includes staff, 
volunteers, Council members, children, young people, parents, carers, visitors and contractors. 

 

Staff 
Mobile phones belonging to Early Years staff are not permitted in the Early Years setting.  The Early Years 
Team Leader is responsible for ensuring this is upheld. 
No members of staff are permitted to make or receive calls/texts during contact time with children. 
 
Staff are not at any time permitted to use recording equipment on their mobile phones, for example: to take 
recordings of children, or sharing images. Legitimate recordings and photographs should be captured using 
school equipment. 

 

Children 
Children are not allowed to have possession of mobile phones during the school day.  However, if a mobile 
phone is needed for contact with parents, carers, etc. before or after school, the mobile phone must be 
handed to the class teacher for safekeeping. 
 
Recording devices, either personal or school property, may be used with the permission and supervision of 
the class teacher. 
 

Volunteers, Visitors, Council of Management and Contractors 
All Volunteers, Visitors, Council of Management members and Contractors are expected to follow this 
mobile phone policy in the same manner as it relates to staff, whilst on the premises. On arrival, such 
visitors will be informed of our expectations around the use of mobile phones. 

 

Parents / Carers 
While we would prefer mobile phones are not used while at school, we recognise that this would be 
impossible to regulate and that many parents/carers regard their phones as essential means of 
communication at all times. We therefore ask that usage of mobile phones is courteous and appropriate to 
the school environment, preferably off site and certainly away from children. 
Early Years Setting - Phones may not be used in the Early Years setting for any purpose.  Adults are asked to 
leave the premises in order to make or receive mobile phone calls.  Mobile recording devices may be used if 
they are school property or specific permission has been given by a member of staff. 
 
We allow parents/carers to photograph or video school events such as shows or sports day using their mobile 

phones, but strongly encourage parents/carers not to publish images (e.g. on social networking sites) 

that include any children other than their own. 
 

Concerns 
Any usage of mobile devices that causes anyone concern should be reported to the Teacher in Charge. 



 

 

APPENDIX 10 - Safeguarding Concern Form 

Please complete this form if you have any concerns about a pupil 
 

Pupil Name  DoB  

Day/Date/Time  
Member(s) of 
staff noting 
concern 

 

Concern (Please describe as fully as possible, using the continuation sheet if necessary) 

Signature:   Date:  

 

Please pass this form to the Designated Safeguarding Lead when completed 



 

 

Safeguarding Concern Form Continuation Sheet No ……….. 
 

Pupil Name  DoB  

Day/Date/Time  
Member(s) of 
staff noting 
concern 

 

 

Signature:   Date:  



 

 

Actions Taken 

Date Person taking action Action Signature 

    

 

Feedback 

Date Given   Person giving feedback  



 

 

Guidance on completing Safeguarding Concern Forms 

It is important that a Safeguarding Concern Form is fully completed in a timely way. The details are important. To 
help the safeguarding team respond appropriately, please follow the guidance below. 

• Enter all the admin details, including date of birth (we are asked for this when we report a concern to Children's 
Services or the police) 

• Include your full name (not initials) 

• Make sure the concern is given in detail, preferably in the child's own words 

• Don't report what other people have told you - they must write their own safeguarding concern form 

• Only write about one child on each Safeguarding Concern Form (use a separate form for each child) 

• Remember that Safeguarding Concern Forms are used in court cases and inquests as primary documents, so they 
must be complete and accurate. 

• Make sure you use a Safeguarding Concern Form to record your concern. Do not use other any other form or piece 
of paper. Writing on the back of other forms can cause confusion and error. 

• If you jotted your notes down on a piece of paper whilst talking to the student or immediately afterwards, attach that 
to the completed Safeguarding Concern Form. 

• Avoid using email to send your concern; emails are insecure, get missed, go to the wrong person and cannot be 
signed. Use a method that mitigates these risks. 

• Completed Safeguarding Concern Forms must be given to the Teacher in Charge 

• Please alert the safeguarding team to concerns as soon as possible. It can take several hours to deal with even urgent 
concerns and the earlier we start the better. 

• Please sign, date and time the Concern Form and hand to Safeguarding Lead. 

 Safeguarding Lead to file completed Concern Form in Children’s Profile folder. 
 


